
Key Points 
of Fair Use Guidelines

The district follows the Fair Use Guidelines for Educational Multimedia
These can be found at http://www.adec.edu/admin/papers/fair10-17.html

The following are some of the most important sections in the Fair Use Guidelines:

• 1.3 Applicability of These Guidelines …The copyrighted works used under these 
guidelines are lawfully acquired if obtained by the institution or individual through 
lawful means such as purchase, gift or license agreement but not pirated copies.

• 2.1 By Students:
Students may incorporate portions of lawfully acquired copyrighted works when 
producing their own educational multimedia projects for a specific course. 

• 2.2 By Educators for Curriculum-Based Instruction:
Educators may incorporate portions of lawfully acquired copyrighted works when 
producing their own educational multimedia projects for their own teaching tools in 
support of curriculum-based instructional activities at educational institutions.

3.1 Student Use:  Students may perform and display their own educational multimedia 
projects created under Section 2 of these guidelines for educational uses in the course for 
which they were created and may use them in their own portfolios as examples of their 
academic work for later personal uses such as job and graduate school interviews

• 4.2.1 Motion Media
Up to 10% or 3 minutes, whichever is less, in the aggregate of a copyrighted motion 
media work may be reproduced or otherwise incorporated as part of an educational 
multimedia project created under Section 2 of these guidelines. 

4.2.2 Text Material
Up to 10% or 1000 words, whichever is less, in the aggregate of a copyrighted work 
consisting of text material may be reproduced or otherwise incorporated as part of an 
educational multimedia project created under Section 2 of these guidelines. An entire 
poem of less than 250 words may be used, but no more than three poems by one poet, or 
five poems by different poets from any anthology may be used. For poems of greater 
length, 250 words may be used but no more than three excerpts by a poet, or five excerpts 
by different poets from a single anthology may be used. 
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4.2.3 Music, Lyrics, and Music Video
Up to 10%, but in no event more than 30 seconds, of the music and lyrics from an 
individual musical work (or in the aggregate of extracts from an individual work), 
whether the musical work is embodied in copies or audio or audiovisual works, may be 
reproduced or otherwise incorporated as a part of a multimedia project created under 
Section 2. Any alterations to a musical work shall not change the basic melody or the 
fundamental character of the work. 

4.2.4 Illustrations and Photographs
The reproduction or incorporation of photographs and illustrations is more difficult to 
define with regard to fair use because fair use usually precludes the use of an entire work. 
Under these guidelines a photograph or illustration may be used in its entirety but no 
more than 5 images by an artist or photographer may be reproduced or otherwise 
incorporated as part of an educational multimedia project created under Section 2. When 
using photographs and illustrations from a published collective work, not more than 10% 
or 15 images, whichever is less, may be reproduced or otherwise incorporated as part of 
an educational multimedia project created under Section 2. 

4.2.5 Numerical Data Sets
Up to 10% or 2500 fields or cell entries, whichever is less, from a copyrighted database 
or data table may be reproduced or otherwise incorporated as part of an educational 
multimedia project created under Section 2 of these guidelines. A field entry is defined as 
a specific item of information, such as a name or Social Security number, in a record of a 
database file. A cell entry is defined as the intersection where a row and a column meet 
on a spreadsheet.

• 6.2 Attribution and Acknowledgement  Educators and students are reminded to credit 
the sources and display the copyright notice and copyright ownership information if this 
is shown in the original source, for all works incorporated as part of educational 
multimedia projects prepared by educators and students, including those prepared under 
fair use. Crediting the source must adequately identify the source of the work, giving a 
full bibliographic description where available (including author, title, publisher, and place 
and date of publication). The copyright ownership information includes the copyright 
notice (C, year of first publication and name of the copyright holder).

The credit and copyright notice information may be combined and shown in a separate 
section of the educational multimedia project (e.g. credit section) except for images 
incorporated into the project for the uses described in Section 3.2.3. In such cases, the 
copyright notice and the name of the creator of the image must be incorporated into the 
image when, and to the extent, such information is reasonably available; credit and 
copyright notice information is considered "incorporated" if it is attached to the image 
file and appears on the screen when the image is viewed. In those cases when displaying 
source credits and copyright ownership information on the screen with the image would 
be mutually exclusive with an instructional objective (e.g. during examinations in which 
the source credits and/or copyright information would be relevant to the examination 
questions),those images may be displayed without such information being simultaneously 



displayed on the screen. In such cases, this information should be linked to the image in a 
manner compatible with such instructional objectives.

• 6.3 Notice of Use Restrictions  Educators and students are advised that they must 
include on the opening screen of their multimedia project and any accompanying print 
material a notice that certain materials are included under the fair use exemption of the 
U.S. Copyright Law and have been prepared according to the educational multimedia fair 
use guidelines and are restricted from further use.


