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Google Docs
Did you know you can create, jointly edit and share a document on-line with Google Docs?  Goodbye attachments and multiple copies!
Here is how you can try it out. 

· Unless you already have one, create a free Google Account at: https://www.google.com/accounts/NewAccount?continue=http%3A%2F%2Fwww.google.com%2F&hl=en
· This is NOT the same as a Gmail account.

· Once you have an account, sign into Google… upper right on Google’s main page

· Next, towards the upper left hand corner select “More”… it opens a drop-down window… select “Documents.”
· A new page will open up, on the left of the Blue Bar select “New” and then “Document”

· You are brought into an on-line word processor.

· Poke around.  Notice the Tabs. You are brought into the “Edit” tab where you can begin writing your document. Check out the other Tabs… File, Insert, and Revisions
· Click on “Share” a Tab on the right side.   Here you enter the email addresses of the people you wish to collaborate with on this document. Also check out what “Publish” does.
· Notice each time you select a different Tab you have different options underneath.
Try it out.  Create a new Google doc.  Invite someone you know to jointly edit the document with you.  Play with it.  Try different features.

Want to learn more?  Try these links.

http://www.youtube.com/watch?v=eRqUE6IHTEA
http://www.google.com/google-d-s/tour1.html
