Milton Town School District

Procedure

D6-P:  SUBSTITUTE TEACHERS PROCEDURE
1. A person interested in substitute work must file an application form with the Superintendent’s Office.

2. Employed substitutes are to abide by the general policies and practices of the school system, and of the teachers for whom they are substituting.

3. The substitute teacher is expected to carry the full daily schedule (including special classroom related assignments) and to process the pupils’ daily work unless requested by the teacher or Principal not to do so.

4. The following list of substitute levels will be considered as follows;


A. "Casual Substitutes" ‑ A teacher who is hired on a daily, on call basis for a period of time not exceeding thirty (30) consecutive days in the same position, shall be considered a "casual substitute."  


B. "Short‑Term Substitutes" ‑ A teacher who is hired for a period of time greater than thirty (30), but less than ninety‑one (91) consecutive days in the same position shall be considered a "short‑term substitute." In the event that a "short‑term substitute" is employed for ninety‑one (91) consecutive days in the same position, he/she shall become a "long‑term substitute". and shall be entitled to terms and conditions of employment as set forth herein. A "short‑term substitute" shall be subject to all terms and conditions of the Contract except as modified below:

(i)  Short‑term leave benefits (i.e., sickness, family, personal and bereavement) shall be pro‑rated based on the total consecutive time employed as a short‑term substitute by the District.

(ii) Short‑term substitutes shall not be entitled to the rights set forth in sections 7.1, 7.2, 7.3, 7.6 (as it relates to contract renewal only) or Article VIII and S11.12 of this Contract. 

(iii)  The insurance benefits set forth in Article XIII of this contract may be purchased by the short‑term substitute at his/her own expense.
C. "Long‑Term Substitute" ‑ A teacher who is employed for a period of time in excess of ninety (90) consecutive days in the same position shall be considered a "long‑term substitute." A "long‑term substitute" teacher shall be subject to all terms and conditions of the Contract except as modified below:

(i) Short‑term leave benefits (i.e., sickness, family, personal and bereavement) shall be pro‑rated based on the total consecutive time employed as a long‑term substitute by the District.  ii) Long‑term substitutes shall not be entitled to the rights set forth in sections 7.1, 7.2, 7.3, 7.6 (as it relates to contract renewal only) or Article VIII and S11.12 of this contract. 


(ii) In the event that the long‑term substitute is offered employment by the District following his/her period of employment as a long‑term substitute, said teacher shall be credited with one (1) year of service for purposes of salary schedule placement and seniority accrual.

5. At such time as the Superintendent’s Office knows, or reasonably could be expected to know, in advance that a substitute teacher's employment period will extend into the period of employment designated herein as a "short‑term" or a "long‑term" substitute, said teacher shall be classified appropriately and shall be entitled to the terms and conditions as defined herein for said classification.

6. All short/long-term substitute positions must be posted for five days. Interested applicants must submit a letter/resume or application for said position to the Superintendents office. The Instructional Leader/Principal will submit a copy of the paperwork of the recommended candidate to be hired to the Superintendent; the Superintendent will then interview the candidate before the approval of hire. Short-term substitutes will be approved by the Superintendent; long-term substitutes will be approved for hire by the School Board. 

7. If the candidate is in need of an emergency/provisional license, the candidate will submit all paperwork necessary to the Superintendents office for submission of request. It is the responsibility of the candidate to follow through all request or steps needed to complete the approval for an Emergency/Provisional License through the Department of Licensing.

8. If the candidate is in need of an emergency/provisional license (whether it is for initial licensure or for subject area for which the candidate is substituting), the candidate will be paid at the rate of a daily substitute until the emergency/provisional license is issued. Than once the Superintendent is given notification of approval, the per diem rate will be retro-active to the date listed as issued by the State of Vermont of approval. 
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